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Ne. 85 26772013

CONDUCT RBRULES

SUBSTITUTED IN TERMS OF
Sackon 35(2){0) of the Sectionat Titles Act, 1986

These rules are binding o scoupers, lessees. emplovess, guests and
famly members. {t is the duly of an Gwner 10 ensurns compiiance (see
Management Ride 621

ANISALS, REPTILES AND BIRDS

Wwith the prior wrtten consent of the Tustees, an owner or occupier may keep
up to two caged birds, but otherwise shall not kesp any anima, repéls or bind
in a section or on the common praperty. An oaner or ocoupeer appiyving for
such oensent shall do so on the prascribed form reguired by the Tustees.

Wien granting such consent. the frustees may prescribe any condiiion.

The trustees may wilhdraw such consent in the svent of & breach of any
condition prescnbed in terms of sub-rule 1.2

jn the svent of consent being withdrawn in lemms of 1.3 the trustess shall
hawe the right to require ainy such bird to be rermoves from the complex,

Thas rule shail exerpt any cat or dog kept by an cwner or ocoupler priar to
these rules taking affecl and which have been recorded In a register kept by
the fustees. Such dog or cat shall not be replaced upont its removal or
damise.
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REFUSE DISPOSAL

Refuse shall be securely wrapped in plastic bags. Unless the yustess have
arranged for refuse to be collected by staff, refuse shall be placed in the bins
{ocabed and provided o the commoen property and the lids shall be secunsly
replaced. Sgwe as aforesaid, na refuse, induding private refuse bins, shail b
Jeft an the common property.

The trusiees shali be enfitied fo issue wrilien directives for any matiers
relating to the storage and coliection of refuse, inchuding garden refuse,

VEHICLES AND PARKING
A vehicle shall be deemed to include a motorcycle and & railer.

An oumer, occupier, condractor or wisiior shali not park so as io leave
unsttended any vehicle upen the common property withouw! the prior writien
cansent in writing of the irustees and shail not park a veiicls i an exclusive
use parking bay, a leassd bay or garags withoul 4ue authorty or entitfement.
Notwithatanding the aforegoing, the trustees shalf be entifed {o designate
parking areas for visitors, confraciors ang additional parking for gwness and
oLoupiers including restricted geriods and time Himits and the trustess may
hire: parking for short pericds.

The rustess may cause to be wheel-clamped, remowved or towed away, at the
nsk and sxpense of the owner or user of e vehicke, any wehicle parked in
breach of thase rules withent prgjudice Yo the disciplinary proceeding and
imposition of ines upon an owner referred to in these rules

Owners and cccupiers of sactions shall ensure that their vehicles, and e
vehickes of their visitors and contraciors, <o not drip <l or brake fluid onto or
in any other way deface the common property including an exdusive use
ared.

An owner or occupser shall not be permitted o dismente or effect major
repairs 1o any vehiche on any portion of the common property, Ingluding an
exclusive use arez or in 2 section.,

Mo bicydles, Ficycles, roller skates, sconters or skate boards shall be used on
the ¢comman property. '

Mo person shall slesp in any vehicle parked on the common progerty.
including an exciusive use araa, leased bay or in any garage

Mobile campers, caravans and boats shall not be brought onto any paction of
the common property, including an exclusive use area, leased bay or garage.
Tradlers shall only be parked in exclusive use argas pravided that they da not
protrude beyond parking line.

Vehiclzs shall not be washed on the commmon property uriess feciitiss for
washing wehitles may be aranged by the trustess.
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DAMAGE, ALTERATIONS OR ARDITIONS TC COMMON PROPERTY

An owner or ocoupisr shall not mark, paint drive nails or screws of the like
into, or othenwise damage, or alter or add any stmcture, e or fitting to any
part of the common property without first obtaining the wriften consent of the
fustees. An owner shall be fable o compensaie the body corporate for ary
damages caused o the common property by that owner, his lesses,
orcupant, ermployes, guests and any member of his farraly.

An owrser or vosupeer stall not install —

421  any locking device, safety gate, burglar bars or other safely device
for the pretectton of his seclion; or

422  any screen o other device to prevent the entry of animals or nsects;

without the prier written consent of the trustees who shall be entiied o
prescribe the nature and design of the dewica and the manmer of its
nstEliation.

Mo air-condifioning unit, swning, external blinds, salellile dish, lelevisicn
zerial, cables and ancillary equiprent or Ragpole shall be instslied on any
part of the common propany, including an exclusive use arca, withou! the
priae writien consent of the rustees and, where applicable, the iocal authority.

Any spproved installation shell be repaired and maintained by the owner,
failing which the body corporate shall be entitled to remedy the owner's failure
and o recover the regsenable cost of doing so from such owner.

APPEARANCE FROM OUTSIDE / STORAGE ON COMMON PROPERTY

An owner or ococupier shall not constrect or place anything on any paft of &
section or ihe commen geoperty, ncluding an exclushe use area and
inchuding balconies, decks, patios, stoeps and gardens whach in the discretion
of the fustess is acsthetically displeasing o undesirable when viewsd from
ihe outside of the sechon.

AR cwner of cooupier shall not store or leave, of aliow 16 be stored or el any
article or thing i or 0 any part of the common proparty except with the
waitten consent of the trustees firsl having been obtamed,

SIGNS AND NOTICES

An oaner of occupier shall ool place any sign, nolics, bilboard or
arvertiserment of any kind whatscever an any part of the common property or
of a section so as 1o be visikds from outside he section without the aritten
sorsent of the trustees first having teen oblzined,
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LITTERING

An owner, aocopies, contracior or visitor shall not depost, throw, o permit or
aliow to be deposited or thrown, on the common property any rubbish,
including ditt, cigarette butts, food scraps, unwanted post or ary other litter
whatsoever. This shall include discarded household fumisiure and effects as
well as pachaging.

LALINDRY AND WASHING LINES

An owner or cccupier shall not erect his own washing fines nor hang any
washing or aundry, bathing costumes, tovesls o any othes Hems on any psit
of his section, his exclusive use area, the bullding patios, balcomes or the
common greperty $0 as to be visible fom cutside the buildicgs or from any
other sections.

Laundry must be 1aft fo dry on the washing lines prowvided on the common
property but the bady corporate shalt rol be responsible for any loss. No
washing shall be lefl on the lines afier 2900 nor befere 05:00. No one
apartment shalt monopafise the lines, nar can any persen “book 3 ling” for
future Liga

STORAGE CF INFLARMMABLE MA TERIAL & OTHER DANGERQUS ACTS

An owner or sceagier shall not store any matenal or do or permiit or aflow o
wo done, any other dangerous act in any secion or on the coMMON property
which wilt or may put the premises at risk of damage or increase the rate of
the premium payable by the fody corporate on any insurance policy.

Save for s exclusive use area, an owner or ogoupier shall not repair, alter or
interfere with the electical supply on the common propedy. Bleckicss faulls
shall be reponed to the Sustess,

LETTING AND PARTING WITH OCCUPATION OF SECTIONS

1 order to mairtain the appesl, value and status of the complex it is the poticy
of the body corporate o discourage frequent weekend or shorl-term keling or
occupation by persons other than the vwner, tis family and bone fide fiends,
which rmakes it dfficult fo identify and controf cccupters and anfarce the rules
and manage and suparvise the corplex. & increases the security risk and
introduces an oocupier who does not necessarily have $he same proprietary
mterest in the complex.

An owner shall not et his section {or alfow such section to be subial) for less
than six consecutive months withoul the prior comsent in writing o7 the
tustees, which conssrt shall not be wnreascnably withhedd if there are
special croumstianoss.
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Sawve with the prior wristen congent of the trusiees, an owner shall nat part wath
the accupation of fis secton to or parmit the cooupation of his sectien by any
person cther than his family and bona fide frends, whather for part of & day or
might or otherwise. Such profubition shall inciude parting with occupation for
direct or indirect reward or for ne rewand.

In granting congenl 2s eforasad, the trustees shall be entitled to impose such
condiions, 10 vary same and to withdraw consent in thelr discretion. in
particutar, the trestees shall e entiffied 1o refuse of withdraw consent where
persors wha have occupied of who are occupying an awners unil have
caused or are the cause of 2 nuisancs or security problem

Prior to taking up oocupation the owner concemed shall ensure that his or har
tenant shall ke inroduced to any dwo tustess or a frusiss and the sugenisar,
that the tenant signs for 2 copy of the Conduet Rules which shall be provided
ard that the tenant provides a copy of the page in histher denlity book
coniaining the photograph.

an owner shall, for reasons of security and o permit the monitonng of the
moverment of the oocoupiers, be obliged ko give prior nolice to the Tustses of
the supervisor (f there is ome} or their designated agent by fax or letter of the
persons who will from time to $me ocoupy e section and the owners
authoty for such ocoupation,

AN owner and, i particutar, @ comorate antity of trust, shali not be eniitied o
coenslitute himself or itself as to contracially share the use of a section and
the abligations to the body corporaie betwasn more than four natural persons.
The intention of the aforegoing is to prohibit any form of direct or indirect trna-
sharing betwesn more than four persoms.

Mo such letiing andfor paring with occupation shall in any way release the
gwner from any of his abligations to the body corporate in terms of the Act,

ERADICATION OF PESTS

An owner shall keep hs section fres of wiite ants, borer beefles and offer
insects and to this end shall permit the trestees, the managing agest! and their
duly suthersed agents or employess, te enter upon his section from tims fo
time for the purpese of inspeciing the seclion and taking such aclion &5 may
be reasonably necessary to eradicate any such pests. The costs of the
inspaction, evadicating any such pests as may be found within the ssction,
replacement of any wontwork or otter malerizl forming part of such section
which may be damaged by any such pests shail be borne by The owner of the
sechon concemsd,



2
12.1

i
a

13.

134

el
%
[

"y
b
§n

133

137

Fage €

REMOVALS AND DELIVERY OF FURNITURE

Cwmers and oocupers shall sdwse the trustess or the supervisor {if there is
one) seven days in advance of the intended day of the removal or daefivery of
furmiture o any other heavy goods. Femoval vans shal not impede the fiow
of traffic. Al iumiture and other beawy goods shalt be moved only via the rear
entrance.

The trustess shall be entified io impose a weight resiiction upon the vehcle
ard its load before such vahicls is parmitied o traved on the driveways of the
body conporate.

RUISANCE

AN owner or occupier shall not cause or permit any disorderly oondud of
whatsoaver nature in a seciian or upon any part of the common propery,
including an exclusive use area, of do or permit any act, matter or thing in or
about the same which shall conslilute o tause 3 MASANGE OF INcorfvenience
to amy other owner or cecupier of a seclion, to the supervisor or staff of the
tody corporate or o any other person iawfully present. This shall include
ahusive behaviour to a trestes, managing agent or any empleyee of the body
corporate,

Oweners and occupiers shall cause quietness o be maintzined between 22:00
ang 0700 on gl days and, in sddition, betwesn 1400 and 1600 on
Saturdays, Sundays and public halfidays In sections and an the comimon
property, induding exclusive use arsas.

Motor hootsrs shall not be sounded on the common groperty.

Radios, musical instruments, record players and television receivers shall be
used in such & manner as not @ disturb owners or accupiers in adiciniag
sechons.

An owner shall be requirad 1o keep his air conditioning unit in 2 good state of
repRir 50 & not W cause vndus noise to adiacent seclions, failing which the
frustees shall be entified to have i repatred at the oanes's cost.

Building operafions in a section or axclusive use area, inclufing driliing,
hammering, sawing and any other noise-creating nepairs, whether caried out
by the owner or 2 conlractor, shall only be carded out hetween the hours of
07:0C and 17:00 on weekdays, 0700 and 12:00 on Saturdays and agt on
Sundays and public bolidays, ANl buikding operations shall be expediticusly
cornpieted.

1t is of the utmost significance thal an owner or aogugier shall not cause o
permil nodse from a seclion to be heard in the section below. In particular,
awners and acoupiars shelt ensure that the maverment of fumiiure over tiled
surfaces and woodan fooring, the footsteps of persane with lard sole shoas

@
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ard other like contact with the surfaces do not result in noise being carried io
hedrooms of the section below. n respect of such hard surfaces the frustees
shall be entitled to requite owners ard occupiers fo it pads on the fest of
frniture to ediminate such noise,

Fireworks shall not be tit or discharged in any seciion, exclusive use amea or
on the common property.

USE

An cener or oocupier shall use or penmit the use of his section, including an
exclusive use anza, Tor sesidential purposss only. In the case of an exclusive
use garage or bay, it shail only be used for the parking of & vahicle or trailer,

In particulzr, an owner o cotupier shall not:

14.2.4 Emplov ary person fo work in the section for raweard or othanwise,
save as a domesiic worker.

14.22  Carry on any erofession, practics, occupation, frade or business in
ar from the section, m pasticuiar such that resuffs in custorners,
clients or persons who have a business relationship with the owner
or acocupier being admitied fo the sestion.

The magmum aumber of persons (3 child over one year of age being dessmed
to be a person} who may permanently regide in or occupy @ seciion overnight
IS two persons per bedroom. A lounge, endaosed porch o dining are arez
shall not be counted as a bedroom. No person shall be eniitled io sieep in a
garage or on the Commeass preperty, induding an exclusive use area.

REPAIRS / ALTERATIONS TO SECTION AND EXCLUSIVE USE AREA
An oemer shall repair and mainiain his ssdusive Use area in 2 good state.

Ne structural alierations, additions, snclosure of 3 patio or balcony and no
buitding work whach according 1o Natipnai Building Regulations raguires the
consant of e local suthority, shall be caried oul in or tv 2 section of
exClisive use area until plans of same have been fumished to the frustess
and their prior written consert has been cbiained. Any consent shall be
conditional upon locat autharity epproval where applicable.  The akerations
and additiors refered o above shall also include the Sling or retiing of Aloor
surfaces other than i a kitchen or bathroom. In partcular the trustees shall
have regard to the noise factor created by liled surfaces above bedrooms.

Frior 10 granting consent the trustess may require a cenificate from an
engineer that the stabitity of the building is not impaired.
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Ity granting consant he frustees may impose reasonadle conditians. as to the
work and may requast a deposit of mongy &8 sSourity for damages as well as
payments for the excessive use of any liff where apphicable,

Regpairs or Zterations to elecirical wiring and plumiding shail be effecied onily
by a person gualifed to do so and such work shall corgly with the stendards
and bys=taws of the retevant local authonty.

The enclosure of baiconies and the repfacement of windows and of external
doors of & setton are regured fo conform o the shyie and sandard
tetermined by the frustees for the premises a5 3 whole,

An oamer shall be responsible for the conduct of his contiactors amd their
employess, all of whom shall comply with the security provisions in these
Conduct Rules =and, in parficular, the obligation o provide proper
idemtification.

An owner shall alse observe the rules relsting 1o the making of noise.

Notwithstanding that an extemal window o door (including a garage doos) of
a section may comprise part section and part common propeely, the owner of
that seckon who has practical exciusve use of such window or deor, shall be
responsible for the  maindesones, repair or replacement of that window,
window panes of door and ancillary fittings at bis own cosh whenaver same
shall become demeged, defectve or worn pul  Repiacemants shall conform
ter the style and standasd detenmined by the frustzss for the premises as 2
whole. Should an gwner fail fo da so witfun ety days afler S giving of
writlen notice, the hody cavporate may carry out the maintenance, repair or
replacement as i such fixdures and fifings were par of an owrzr's S&Ction,
ard recover ihe reasonable cost of doing $0 from such owner.

SECURTY

For securily regsons the frustees may require an owner to provide personal
information including an wWenhty number of :

168.1.1 o lessee or socupier spproved in tesms of Rule 10,

1612 ary contractor or sandce prowider who intends to gain ertry 0 @
section.

Failing such information the trustees shall be entiled to refuse entry to he
building.
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The supervisor (if thers s one) ar & security officer appointed by the trugees
shall be entitied o call upon @ny persaen to identify himssif or hersslf and to
refuse entry e the common property and any sschion to any person who is
unable to reasonably idenify himsalf or herself with e owners authorization
to accupy the section; kkewsse ine rustzes shall be enfitled to taka whatever
steps they deem necessary o ramove fiom a seclion and e common
sroperty any persen whom they wers entited Yo deny entry aforesaid.

DOMESTIC WORKERS

The trustees shal be entitled fo require the dormesic waorkers of cwners and
ocoupiers o prowids el names and identity numbers, to carry a permanent
card of idantification and {o take whatevers other steps the Sustess may desm
necessary for the secwity of the premises  The cost of any or all of the
aforementionsd shall be bome by the owner‘occupier.

Domestic worksss shall not take with ther when they fsave the complex, 2
remote, key, card or offier device by which avcess is obtained thwough the
extarior gates of the complesx.

ENFORCEMENT OF RULES BY FINES

I the avent of an alleged breach by an owner of any of his obhgalions under
ihe Aci or any of the msnagement or congust sukes or tusices' dirgctves
made in terms of the condudd rales, then the trustees shall have the remediss
hereafter set out in additon to and without prepdice 0 any other remedy
avaiiabie.

The trusfees shail be enfified 10 sSUMMOENS 2 Swner OF GCoURERN 1o appear
before & committee of not less than two fustees to answer any alleged
breach referred {0 sbove and to show causs why @ fing showld not be
imrposed.

The owner shall be given written dedails of the alleged breach and reasonable
notioe of the hearing.

The hearing shal be held as soon as possible and shadl be nformal.  The
committes shall consider eviderte and documents relaing to the alleged
breach, The owner or occupier may be represented and shall be aliowed o
present evidence and documents.

&fter the hearing, the commitiee shall seach s decision and give written
aotice Sereof to e ovmer logether with any fne imposed.
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The trustees shall be entitied to impoege fnes not excesding RS 000.00 for any
hreach referred b in this nule, which amouns shall escaiate in acoordance with
the percentage inoease of general levies imposed in the finencial vear in
which these Rules take effect and sach year thereafter. & non-mandatory
guideling to fines is attached makked *A". A separate breach shall be deemed
to ocour upon each repetdics or continuation thereof over such penod as tha
tustees shall in their discretion determing as relevant.

Shaouid the owner fail i appear &t the haasing, then the commitiee shall reach
its deaision in his absence and thereafter notify the owner in writing.

In the eveni of the owner disputing the decision or the amount of the fing,
such dispute shall be resolved by arbitraton in terrs of the Sectional Title Act
of its Regulstions.

LEVIES AND OTHER CHARGES PAYABLE BY DWNER

The trusizes shall be entitted 1o make administrative charges zgainst an
owner (to be fixed by the trustees in their discretion) for surndey expenses
caused by an ownar such as obtaining legal, accounting and fechnical
advice, iefiers writen, faxed or semt by e-mail telephone calls o work
generstly done, bank charges o other expenses incurred,  This shall appiy in
particular to expenses ansing om |

18.1.1  the failure of an owner o pay any amount fo the body corporate
firmeotish,

1812 an owner being in breach of the Act or the Rules or any direciive
issoed by the Tustees;

18.1.3  an owner making a cash payment into the bank acoount of the
bedy corporate o its agent;

18.1.4  ihe provision of any fetter or document fae o on Bebalf of 2n cwner
o damand rrade againat an nwner or occupier;

1818 calloul fime for lost keys, water leaks, elecricity faults.

Al monies due 1o the body corporate shall be aflocated firstly to amounts
other #han levies and contribulions and oply theresfter © levies and
contrbuiions,

Unless otherwise resolved by the trustess, all levies or contributons shall be
payable by members maonthly in advance on the first day of sach and every
mong.
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SLAUGHTERING OF ANIMALS

Mo slaughterng of arimals or birds shall be permitied in any section or on the
TIOETETON PROpErly.

LETTING / TRANSFER OF SECTIONS COMPRISING GARAGES AND
EXCI USIVE USE AREAS

Thae cwness of gections or exclusive use areas which comprise garages or
parking bays shall not be entified o lot same 10 any person or enbty who &
not aleeady an owner or oocupter of one of the ofher sections in the scheme,
In perficudar the trustees shatl be entitled 1o prevent any person of entity fom
hiring, wsing or ccoupying such sections or exclusive use areas unless the
hurer, user or occupier is akko the owner or otcupier of one of the other
sections.

& ownar shali not be entifled to seli or ransfer a section comprising a gerage

1o any parson ather than an owner or @ person who will become an owner by

simuitaneous fransfer.

Due to the scarcty of parking and with the intention of albocating fair and

regsonakle parking, the folfowing will apply io the leases by the body

corparate of open bays |

2131 lteases shall only be entered into with owners;

21.32 &y vinme of the size of heir existing garagesibays, no leases shall be
entered into with owners eofitled 16 G511, G112, G13, U1, 1z, LMY,
20 aned 21

2133 the order of greference for the granting of leases shall be |

{4y  first preference to the owners with exclusive use bays with
eniranees under hwo metres inowidih;

ity second preference fo 2 resident owner,
{iy  residual bays may be leased o paners who el heir seclions;
fiv] by virtue of owming tandem garages or bays, the owners
entitfed to exclushre use parking garages or bays G111, 512,
G313, UTE 12, UNS, U20 and 121,
21.34  Nopsithstanding the sforegoing

{fy a secticn owner shall be granlad not more than one bay for
gach flat,
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{Hy when an owney vacales of ransfers his sechon, any leass will
fermingte and fall back in the pool for re-aliocation on the said
preferertial ordar;

i) the lease afso ferminates when the lease of the sechion
terminstas with the same conseguences as set ouf in (1) eoove.

TRUSTEES  DIRECTIVES

in their obligation to do all things reasonably necessary inor the contrl,
management and adminigeation of the common property, the thistess shiad
be enfitied fto issue ressonebls wrntten ditgclives in elgboration of these
conduct rutes which shall be Binding vpon owners, occupiess, contractors and
vigltors,

SMOKING AND ALCOHOL

Owners and occupiers shaell not smoke o drink alochol (save in the braas
area} on the common: property and shall not pennit their guests or famly
reinbids 15 40 20,

BRAA!— QUTDOOR FIRE COOKING

Owners snd ocoupers are pesmified 1o brani i the ares set adide by the
trusteas for this purpose on the ground foor at the rear of the building. Savs
for the use of the built-in braai fire place, the use of Weber type ovens or gas
bragis only shall be used and shouki @ smoke nuesance be caused, the

- pesmission may be withdrawn by tha wustees. The trustses may in fer

discretion levy a charge for the use of ihe braai area and suraunds.

LIFTS

Chitdren under the ags of ten years shaill not use the lifls unless accompanied
by an acalt

For conveyance of building materal, fumniture removal, carmying of washung
and hoawy housshold effects only the service lift shall e usad

The wustees in their discretion shall be enfitled to irgose a thargs upon a0
owner or occupier for excessive use of the senvice lift during buiding
operations or movement of furniture, the intention being o compensate the
bedy corporate for additional 2lectricity charges andiod wear and tear. The
trustess shall also be entifled to deny the use of all jifis for $e purposes of
convering buitding materials for any owner who refuses o comply with the
conditions wrposed by ustees when approving building alterations.
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DAMAGE TO ANOTHER SECTION OR COMMON PROPERTY / PAYMENT
OF INSURANCE EXCESS

The body corporate of an awner shall be entitled to recaver the reasonable
cost of regair of any damage to his section or the commoe: property from the
owner of ancther section i which e ceuse of such damage arese or who is
respansitle for the person who caused such damage.

Shouid the cost of repair be paid by an insurer, any =xcess shal be
recoversble by Hhe owner whose section sustams damage o by the body
sorporate (whomewer ¢ liable for such excess) from the owner of the othes
section.

in terms of Management Rule 28 {4) the body corporate shall be responsibie
for excess payments n respect of specific damege within o7 10 an owners
saction, namely such damage as is caused by events beyond the boundariss
of the section but excluding damage caused by the aol or gemsgsion of the
ovamer OF ary oeeupant of that section and also excluding damage caused by
fhe failure of the hot water instaliation serving such section,

GARDEN AREAS / STAFF

The body corporate gardens shell be subject to the contrel of the frustees.
Owners and occupiers shall not give mstruchons to staff, pa‘cyulcleﬁ thal they
shall be entiled fn employ staff out of iheir usual hours of emglayment for

casual work,

Owners and occupiers shall not plart any trees, shrubs, flowess or plants of
any kind on the common propesty nor ot down, Sig OUE of reMove Same.

LRk




ANNEXURE “A"

BODY CORPORATE OF MORETON HALL
Scheoe No. 55 267/2013

NON-MANDATORY GUIDELINES ‘
FOR THE IMPDSITION OF FINES - RULE 18 i

Degrees of Breach - Eine ]
Techmczl or minor breach _ Wanning or fine up to R2SD
Moderabs breach o _ Fineup o R&E00
Mafor breach or repetitive moderate breaches Fina up o R2000
\ary serious breach or repetiive major breaches Fineup io - R5Q000 |
Note? . The degree of inconvenience andior prejudice andior loss and

damage resulting from the breach may be inclined o define the
degres of breach.

Note 2 ©  The amounts in column o shall esealate al the same rate referres
1o in Hule 186,

ISR Cawdand Bz - Shospton Had RE S AGAL AN ASSOEIATES
“Eieqhaie L, 20N Troer Blpdate [Raber Rowl. Bxarls g, 40

P e, T, Sluggrere Mo, 002

Telephooe: 1512089530



THE BODY CORPORATE OF MORETON HALL

POLICIES AND PROCEDURES
(In terms of Section 32 (1) of the Management Rules)

In terms of Clause 22 of the Body Corporate’s Conduct Rules the Trustees issue the
following directives for the control, management and administration of the Block.

A. OFFICE HOURS

The Supervisor’s hours are from 7 am to 6 pm on weekdays only with the exception of
public holidays.

B. MOVING IN/OUT
1. Owners are required to notify the Supervisor in advance when occupants are moving in
or out of their section.

2. The hours for moving in or out are between 8 am and 4 pm on weekdays and Saturdays
between 8 am and 12 noon.

3. No vehicle with a capacity of 2 tons or more will be aliowed into the premises.

4. Drivers of delivery vehicles must only use Gate 1 and parking arrangements must be
made with the Supervisor.

5. Only the service lift and lower entrance to Block may be used for moving furniture and
equipment

C. REFUSE REMOVAL

1. For purposes of having the refuse collected, occupants shall place refuse in sealed
plastic bags prior to 7 am. on weekdays.

2. No collections will be made on Saturdays-Sundays and public holidays.
3. Glass,- paper- ,Plastic Softdrink bottles(PET) and cardboard containers for recycling

may be left outside doors of occupants separate from sealed plastic bags provided they
are clean. These may also be placed in the special bins in the refuge storage areas.

D. LETTING OF PROPERTY

1. Owners who are letting their property are required to arrange with the supervisor for an
introductory meeting. This is to ensure that new tenants are made aware of the Conduct
Rules and Policies and Procedures.



2. All owners will be required to pay a deposit to the managing agent for potential
damage to common property,while tenants resident in their flats. The deposit will be R1
000. Half of this amount will be refunded once the tenant has left the premises. The cost
of any damages incurred will be deducted from the refund. Deposits must be paid by
electronic transfer to the managing agent or deposited into their bank account. New
tenants will be required to present their receipt to the supervisor before moving onto the
premises. Where a tenant does not pay the deposit referred to above the owner’s levy
account will be debited with the deposit

3. Trustees will be entitled to view the tenants lease agreement to ensure it complies with
the Conduct Rules. The tenant will be required to sign the Conduct Rules and these
Policies and Procedures as evidence that they are aware of the conditions

4. Where an owner leases his property without following the Conduct Rules or these
policies and procedures the owner of the flat will be liable for a fine not exceeding R250.
Owners shall be responsible for the actions of their tenants. The Body Corporate reserves
the right to terminate and lease agreement where a tenant commits a major offence or
repeats minor offences.

E. REPAIRS/ALTERATIONS TO SECTIONS AND EXCLUSIVE USE AREA
In addition to the rules established in Conduct Rule 15, the following will apply -

1. A deposit of R1000 will be required to be paid to the managing agent to provide
for any damage incurred to common property where a contractor is commissioned
to perform alterations.

2. Only contractors with the necessary indemnity and insurance to cover damages to
the common property or other flats will be permitted. Any damage to the above
will be to the owner’s account which you could claim against the contractors
insurance.

3. The supervisor must be advised of the date and time of the contractor’s arrival. A
close liaison must be maintained whilst the contract is in progress, by the owner
and contractor.

4. The supervisor shall issue identity badges to contractors every morning which
must be returned to the supervisor’s office each afternoon. Owners will be
charged for the cost plus ten percent for iost discs. The supervisor will arrange
access for the contractor via the lower parking area to the service lift. During the
hours of 1 pm. to 3 pm. it is the responsibility of the owner to personally arrange
access for contractors and his staff, but only via the service lift. All vehicles must
be removed from the common property once off-loading is completed.

§. Under no circumstances is a security disc or remote gate control to be given to a
contractor or his employees. A security disc will be issued by the supervisor every



morning to be returned in the afternoon no later than 5 pm. This disc will only
give access to the lower security gate. All contractor employees are to remain in
the work area and not wander around the building. Contractor employees found
wandering around the building will result in the owner receiving a fine, and the
employee removed from the premises.

6. It is strictly forbidden to use the passenger lift for contractor’s employees, tools,
materials, rubble or any type of construction equipment. Only the service lift may
be used and only from the lower level and access to parking via the lower gate
{Gate 1.). All contractors are to ensure lift is cleaned daily after use.

7. The ultimate responsibility for contractor’s actions remains with the owner who
must ensure that the appointed contractor abides in the Application Form.
Contractors must be compliant with the Occupational Health and Safety Act. Any
deviation from the contract could result in the approval being cancelled and the
owner having to reapply for a new project.

8. Interms of Section 44 (1) © of the Sectional Title Act of 1986 owners are
required to repair and maintain his section in a state of good repair. It is owners
responsibility to ensure that doors and windows are maintained in a condition to
prevent water damage to their own, other owners or common property. Trustees
reserve the right to incur repairs causing, or with potential to, cause damage and
charge the cost thereof to the owners levy account.

9. Owners are required to obtain approval from the trustees for the installation of air
conditioning units

F. LETTING OF OPEN PARKING BAYS

Applications for leases of open parking bays are available from the Supervisor’s office.
Applications will only be considered where applications are fully completed and will
apply to specific vehicles recorded on the application. Discs will be issued to enable
management to control use of bays. Open Bay paring leases will be allocated to specific
vehicles. Apart from the action which may be taken by the Trustees in terms of the
Conduct Rules, occupants may be subject to a fine of R50 per day or part thereof for
parking without permission in open parking bays or on common property.

G. ARREAR LEVIES
1. Interest will be raised on levies not paid on or before the 7% of the month; at a rate
determined by the Trustees from time to time. Interest will be compounded monthly on

all amounts outstanding on the 7 of the month.

2. The following action will be taken with regards to arrear levies:



1. On the 8" of each month a reminder SMS will be sent by Trafalgar to all
members who have not paid their levy accounts on time.

2. On the 121 of each month Trafalgar will open a Debt Collection File for each
of the members who have not paid their levy accounts.

3. Between the 9t and the 15™ Trafalgar will send a Debt Collection letter to all
members who have not paid their levy accounts.

4. On the 25" Trafalgar will send a Debt Collection letter to all members who
have not paid their levy accounts.

5. Throughout the month Trafalgar will make phone calls and have debt
consultations with the members who have not paid their levy accounts.

All costs in terms of the above action will be debited to the specific owner’s levy
account.

H. SECURITY

Residents leaving the property though the vehicle entrances must ensure that the gates are
closed before driving away. Residents must not allow unknown persons access to the

property.

I. COMMUNICATIONS

Residents reporting common property maintenance problems, conduct rule offences etc.
are requested to inform the Supervisor in writing. In the case of possible insurance claim
full details of time, date, occurrence should be clearly recorded. In the case of
emergencies out of the supervisor’s hours a list of trustees who are available will be
placed on the Notice Board in the voyeur. The Trustees should only be contacted in
the case of action not being taken by the Supervisor. Harassment of trustees will not
be permitted.

J. FINES AND PENALTIES

t. The fines that the Trustees may impose on owners, or their tenants or occupiers of a
property, for contravening the Conduct Rules or these policies and procedures will be
administered as follows:

2. All contraventions of these rules unless otherwise stipulated will be classed as a
technical or minor breach.

3. Any repetition of a technical or minor breach will be classed as a moderate breach
4. The following breaches are classed as a major breach —



1. Malicious damage to common property or other owner’s property.

2. Drunken and disorderly behaviour

3. The use of obscene language and/or gestures towards any registered owner or any
other person on the property.

4. Verbal and/or any form of physical violence towards any other registered
owner/person on the property.

5. The use of any form of physical violence against any registered owner/occupant
and his/her property or any other person on the property.

6. The issuing of any reformatory statements against the trustees and any other
occupants of the Body Corporate.

7. The harassment, defamation or insulting of the trustees, supervisor and owners.

5. Where the owner is a company and director is responsible for contravention of these
rules, each property for which the director is responsible will be subject to these fines.
6. Any payments received from owners will be applied firstly to fines and deposits.

7. Owners who are subject to fines may arrange for a meeting with Trustees to discuss the
offence that resulted in the fine being charged. The Board has the final vote on whether
the fine may be reduced or overturned.

K. GENERAL

1. Moving of furniture, equipment and large items must be made through the Gate 1 and
lower entrance to Block. The service lifts must be used for this purpose

2. The drying of washing shall only be permitted on the washing lines at the back of the
Block. Only the service lift must be used for washing being taken to washing lines. No
other area of common property must be used for hanging of washing. Washing hung in
owners sections must be visible from the road.

3. Owners are required to ensure that the curtains or blinds are white, cream or pail
grey. Residents are required to ensure that the road appearance of their sections
conform to reasonable standards. Curtains or blinds are to be hung on all large
windows.

4. Residents are required to keep passageways free of plant and other objects which
interfere with the emergency exits. The regulatory fire laws shall be complied with.

5. Payment of all levies, deposits, fines etc. must be made directly into the Trafaigar
Property Management Services account with Standard Bank, Thibault Square, Branch
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«“783F 9001001 (Morton Hall’s reference) must be reflected on all deposit slips or EFT’s

Code 020909, Account number 270739335. The owner’s account number starting with

'Ovemight parking may be available for visitors of occupants. Arrangements may be
made with the Supervisor, Occupants will be responsible for access control.

6. Storage facilities may be provided in various areas. Storage is at owner’s risk. The
Supervisor is responsible for ailocation of these facilities.

7. The following are the charges for services provided by the Body Corporate —
1. Open parking bays — R 300 per month
2. Covered parking bays — R 350 per month
3. Replacement of security discs —R 100
4. Overnight parking — R 25 per night.
5. Storage — R 15 per square meters
6. Spare keys — Cost plus 20%
7. Copy of Conduct Rule and Policies and Procedures — R 30 (other than original
to owners)

8. Duplicate keys for management to gain access to Sections in times of emergencies
need to be left with the Supervisor. These keys are also utilised for window
cleaning.

Annexures A to E form part of these Policies and Procedures

Signed this day of 2015.



